
Preparing for the Test 

Required Training  

Module 5 



Learning Objectives 

1. Checking Data 

2. Completing the First Contact Survey 

3. Utilize Practice Activities and 

Released Testlets 

4. Planning and Scheduling for 

Assessment Administration Days 

5. Considerations for Test 

Administration 



CHECKING DATA 



Educator Portal 



Educator Portal 



Verify Student Participation 



View and Check Roster 



Additional Student Information 

• Personal Needs and Preference Profile 

(details in Module 3)  

• First Contact Survey 

 

 



COMPLETING THE FIRST 

CONTACT SURVEY 



First Contact 

• Survey used to collect background 
information about students 

• Goes beyond basic demographics 

• Includes questions on topics such as: 
– Communication 

– Assistive technology devices 

– Motor and sensory impairments 

– Academic performance 

• Used to determine entry point in the 
assessment 



First Contact Scenarios 

• If previous surveys were matched 

successfully 

– Review and verify the information is 

correct or modify it 

• If student information is not available 

or previously uploaded 

– Complete the entire survey 

 









Information Provided in  

First Contact 

• Special Education services and 
primary disability 

• Sensory capabilities 

• Motor capabilities 

• Computer access 

• Communication abilities 

• Academic skills 

• Attention 





First Contact Information 

• Used to present initial testlet level 

based on: 

– Prior academic performance 

– Communication 



First Contact Questions Impacting 

Testlet Delivery 



First Contact Questions Impacting 

Testlet Delivery 



First Contact Questions Impacting 

Testlet Delivery 



One Decision Making Flowchart 



How First Contact Impacts  

Initial Testlet Level 

Student Characteristics  

• Uses only 1 signed word 

at a time 

• Does not read any words 

when presented in print  

• Is able to sorts objects 

by common properties 

(e.g. color) up to 20% of 

the time 

 

Assignment of a Level 

• Initial Precursor level 

testlet 



How First Contact Impacts  

Initial Testlet Level 

Student Characteristics  

• Regularly combines 3 or 

more spoken words for a 

variety of purposes 

• Is able to read print 

above the 3rd grade level 

• Is able to add or subtract 

by joining or separating 

groups of objects 90% of 

the time 

 

 

Assignment of a Level 

• Target level testlet 



Changing First Contact Information 

• First Contact information may be 

changed at any time 

• If First Contact is changed, testlets 

provided may also change  

 



UTILIZE THE PRACTICE ACTIVITIES 

AND RELEASED TESTLETS 



Practice Activities and  

Released Testlets 



Practice Activities 

• Separate practice activities for 

teachers and students 

• Familiarize students with: 

– Question types 

– Navigation process 

– Procedures to end a testlet 

• Check device compatibility 

 



Released Testlets 

• Similar to testlets used in operational 

test in look, feel and academic 

content 

• New released testlets are added 

periodically 

 



Released Testlets 

Initial Precursor – IP     Target – T   
Distal Precursor – DP    Successor – S  
Proximal Precursor – PP  



Prior to the Assessment Window 

• Read the Test Administration Manual – 

bookmark state page 

• Refresh security agreement and make 

sure training is complete 

• Verify the Technical Liaison has 

installed KITE on testing devices 



PLANNING AND SCHEDULING FOR 

ASSESSMENT ADMINISTRATION DAYS 



Planning and Scheduling 

• Technology preparations 

• Obtaining Braille forms (if needed) 

• Printing of usernames/passwords 



Planning and Scheduling  

• Length of test session 

• Advance preparation per testlet 

• Retrieve testlet information page 

• Consider schedules 

– Testing window 

– Support staff schedules 

 

 

 



Planning and Scheduling 

• Designate testing location 

– Quiet area 

– Clear from distractions 

– Arrange the testing display device so 
that it is only accessible to the student 
being assessed 

– Set up accessibility devices as needed 

– Stage manipulatives as needed 

• Evaluate student behavior 





Computer-Delivered Testlets 

Required Training  

Module 6 



Learning Objectives 

• Testlet structure 

• Item types 

• Completing testlets 
– Responding to items 

– Navigation 

• Test day preparations 

• Standard test administration process 

• Allowable practices 

• Practices to be avoided 

 



Computer-Delivered Testlets 

• Student is able to interact 

independently with the computer 

– May use special devices 

• Some technology may or may not 

work 



TESTLET STRUCTURE 



Testlet Structure 

• Begins with engagement activity 

– Motivate students 

– Activate prior knowledge 

– Prepare for the cognitive process 

required in the items 



Testlet Structure 

• ELA: Text presented twice; questions 

embedded and at conclusion on 2nd 

read 

• Math: series of questions or problems 

related to single topic 

 



Testlet Structure 



ELA Testlet Structure 



ELA Testlet Structure 



Mathematics Testlet Structure 



ITEM TYPES 



Item Types 

• Single-select multiple choice 

• Multi-select multiple choice 

• Matching items  

• Sorting objects into categories 

• Select text 



Single-select multiple choice 



Single-select multiple choice 



Multi-select multiple choice 



Matching items 



Sorting – Drag and Drop 



Sorting – Click to Place 



Select Text 



COMPLETING TESTLETS 



Responding to Items 



Responding to Items 



Responding to Items 



Basic Navigation 



TEST DAY PREPARATIONS 



Test Day Preparations 

• Gather test materials 

– testing device with KITE client loaded  

– Student username and password 

– Assistive devices appropriate to student 

(if needed)  

– Headphones (if needed) 

– Any materials needed (see testlet 

information page) 



Test Day Preparations 

• Secure testing location 

– Quiet 

– Clear from distractions 

– Where other students cannot see testlet 



STANDARD TEST 

ADMINISTRATION PROCESS 



Testing Arrangement 

Testing arrangements should: 

• Maximize student interaction with 

computer or testing device based on 

student needs 

• Maximizing student independence 

while minimizing test administrator 

involvement  

 



Log In to KITE 



Select the Test 



Begin the Testlet  



End of Testlet 



ALLOWABLE PRACTICES 



Key Points 

• Most students in DLM can interact 

independently 

• Effective use of PNP options allows 

for appropriate access 

• When possible, choose additional 

supports consistent with IEP 



Allowable Practices  

General Principles 

1. The student should be expected to 

respond independently 



Allowable Practices  

General Principles 

2. Supports should be familiar to the 

student because they have been 

used during routine instruction 

 

 



Allowable Practices 

• Navigation across screens 

• Enter responses for students 

• Use of an interactive whiteboard 

• Represent the answer options in an 

alternate format 

 



Allowable Practices 

• Use of special equipment for 

positioning 

– Slant board 

– Velcro objects on a board 

• Use of graphic organizers, 

manipulatives or other tools 

• Generic definitions 

 



PRACTICES TO BE AVOIDED 



Practices to be Avoided 

• Repeating the question again after 

student has selected a response 

• Using physical prompts or hand-over-

hand guidance 

• Removing answer options or giving 

hints 

 

 




